[image: ][image: ][image: ][image: ][image: ][image: ][image: ]
ADDYSG / EDUCATION
Gwasanaeth Anghenion Dysgu Ychwanegol a Chynhwysiad / Additional Learning Needs and Inclusion Service
Adran Addysg, Swyddfeydd y Cyngor, Stryd y Jêl, Caernarfon, Gwynedd LL55 1SH

RHESTR WIRIO YSGOL PLANT SY’N COLLI ADDYSG
 CHILDREN MISSING EDUCATION SCHOOL CHECKLIST

Gwiriadau i’w cwblhau gan yr ysgol o fewn y 10 diwrnod cyntaf o absenoldeb pan:
· Mae’r disgybl yn absennol ac ni ellir cysylltu hefo’r rhieni/gofalwyr, 
· Nad yw’r disgybl yn mynychu ysgol ac nid oes cyfeiriad newydd i’r teulu,
· Nad yw’r disgybl wedi dychwelyd o wyliau o fewn 10 diwrnod ysgol o’r dyddiad dychwelyd disgwyliedig.
Os oes gan yr ysgol unrhyw bryderon Amddiffyn Plant, rhaid cyfeirio’r mater ar unwaith at y Gwasanaethau Cymdeithasol a’r Heddlu.

Checks to made by school within first 10 school days of absence when:
· A pupil is absent and no contact can be made with parent/carer to establish reason for absence,
· A pupil has ceased to attend and family’s forwarding address is not known,
· A child has not returned from holiday within 10 school days of the expected date of return.
If the school has any Child Protection concerns, the matter must be immediately referred to Social Services and the Police.

	Enw / Name
	DG / DOB
	BCC / NCY

	
	
	

	
	
	

	
	
	



	Enw rhiant/gofalwr
Name of parent/carer
	

	Cyfeiriad/
Address
	

	Ffôn / Telephone:
	




	CAMAU GWEITHREDU’R YSGOL / SCHOOL ACTIONS


	Ymholiadau
Enquiries
	Pwy a Phryd
Who & When
	Canlyniad
Outcome

	Ffonio diwrnod cyntaf
First day calling
	
	

	Ffonio pob cyswllt argyfwng
Telephone all emergency numbers
	
	

	Ysgrifennu i’r cyfeiriad hysbys diwethaf ac i gyfeiriad cysylltiadau argyfwng
Write to last known address and address of emergency contact
	
	

	Holi’r gymuned ysgol ehangach (staff, disgyblion, gofalwyr, ffrindiau, perthnasau)
Check with wider school community (staff, pupils, carers, friends, relatives)
	
	

	Cysylltu ag ysgolion chwiorydd/brodyr 
Contact siblings’ schools
	
	

	Cysylltu asiantaethau eraill 
(Gyrfa Cymru, Gwasanaeth Ieuenctid, Nyrsys Ysgol)
Contact other agencies 
(Careers Wales, Youth Workers, School Nursing)
	
	

	Unrhyw gyswllt/gwybodaeth berthnasol arall
Any other contact/relevant information
	
	



Os nad yw’r disgybl yn cael ei leoli, e-bostiwch y ffurflen hon i’r cyfeiriad isod dim hwyrach na Dydd 10 o absenoldeb ynghyd a’r Tystysgrif Presenoldeb a chopïau o llythyrau a anfonwyd. 
Parhewch  a gwiriadau priodol. 
Peidiwch a dileu enw’r disgybl o’r gofrestr hyd nes y bydd y GLLA wedi gorffen ei ymchwiliadau a bod cadarnhad wedi’i dderbyn.

If child is not located, email this form to the below address no later than Day 10 of absence along with the Registration Certificate and letters sent.
Continue checks as appropriate. 
Do not remove pupil’s name from roll until EWS have concluded investigations and confirmation is received.

cyfeiriadaullesaddysg@gwynedd.llyw.cymru

	MANYLION Y CYFEIRIAD / REFERRAL DETAILS

	Ysgol / School
	

	Enw’r Cyfeiriwr
Name of Referrer
	

	Swydd / Position
	

	Manylion cyswllt
Contact details
	

	Dyddiad cyfeiriwyd at SLlA
Date referred to EWO
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